
RESOLUTION NO. 87-15 

RESOLUTION APPROVING CLASS SPECIFICATIONS 
AND SEclTING SALARY RANGE FOR STOREKEEPER 

RESOLVED tha t  the City Council of the City of Lodi does hereby 
approve class specifications for Storekeeper as shown on Exhibit A 
attached hereto and thereby made a ,part hereof. 

EE I T  E'UHXER RESOLVED that the City Council of the City of Lodi 
does hereby establish the position of Storekeeper in the General 
Services group of employees and hereby establishes the mnthly salary 
range as  follows: 

A - $1,445.48,  B - $1,517.76, C - $1,593.65, 
D - $1,673.33, E - $1,757.00 

Dated: January 21, 1987 

I hereby cer t i fy  t h a t  Resolution KO. 87-15 was 
passed and adopted by the City Council of the City 
of Lodi in a regular meeting held Jar,uary 21, 1987, 
by the following vote: 

Ayes : Council Members - Olson, Endman, S n i d e r ,  
Pinkerton, & Reid (Mayor) 

Noes : Council Members - None 

Absent: Council Members - None 

City Clerk 

87-15 



CITY OF LODI  
EXHIBIT A 

STORE KEEPER 

DEFINITION 

Receives, stores a n d  issues supplies, equipment and tools.  Maintains 
adequate stock levels and inventory records. Assists in the operation 
of a large diversified central warehouse system w h i c h  includes 
inventories of e l ec t r i c ,  water and  sewer u t i l i t i e s  and  central s tores  
for  a l l  City Departments. 

DISTINGUISHING CHARACTERISTICS 

This class d i f fe rs  from other c ler ical  classes i n  t h a t  i t  involves 
responsibil i ty for  physical handling, counting of materials, supplies,  
equipment and tools as well as c ler ical  work involved i n  maintaining 
con t ro l  records. 

SUPERVISION R E C E I V E D  AND E X E R C I S E D  

Receives general supervision from a Senior Storekeeper o r  Purchasing 
Officer . 

EXAMPLES OF DUTIES 

Duties may include, b u t  are n o t  limited t o ,  the following: 

Receives, checks, stores a n d  issues supplies, equipment and t o o l s .  

Checks shipping invoices a g a i n s t  purchase orders for  quantity, qual i ty ,  
price a n d  extension. 

Inspects deliveries for  damaged goods o r  discrepancies i n  amount ,  s ize ,  
type and terms of order. 

Receives authorized requests f o r  supplies and  equipment; issues amount 
and kind authorized. 

Maintains inventory control records. 

Assists i n  periodic inventories. 

Cleans and maintains  assigned work area. 

Operates l igh t  equipment t o  pick u p  and  deliver stock, mail and  other 
i terns. 

Performs related duties as assigned. 



CITY OF LODI 
E x h i b i t  A 
Store keeper ( Con t i nued ) 

QUALIFICATIONS 

Knowledae of:  

Storekeeping and  inventory methods and procedures. 

Nomenclature, g rade  a n d  c l a s s i f i ca t ion  of a var ie ty  o f  
suppl ies ,  mater ia ls  and too ls .  

Operation and maintenance of stockroom equipment. 

Abil i ty  t o :  

M a i n t a i n  records a n d  perform ar i thmetical  calculat ions.  

Apply department po l ic ies  and procedures. 

Perform heavy physical work i n  l i f t i n g  and moving stock. 

Operate f o r k l i f t  and l i g h t  equipment. 

Sort  a n d  s to re  objects  of medium weight and varying s i zes  and 
descr ipt ion.  

Compare names and numbers accurately.  

Establish and maintain e f f ec t ive  working relat ionships .  

Experience and  Education 

Any combination o f  experience and education t h a t  would  l i k e l y  
produce the qualifying knowledge and a b i l i t y .  
combi n a t i o n  i s : 

A typical  

ExDe r i ence : 

One year of experience i n  storekeeping and inventory 
work. 

Educa t i on 

The  completion of h i g h  school o r  i t s  equivalent.  


